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006 y4e6Ho-MeTONHYECKOM OTAe1e
1. OBIIHE HOJIOXEHHUSA

1.1. Yye6Ho-MeToAMYeCKmii oTaen (aanee mo texcry — OTaen) aBisercs CTPYKTYPHBIM
noxpasaenenuem [lepmckoro ¢pumiana I'ocymapcTBeHHOro yHMBEpCHTETa — BhICIIEH IIKOJBI
IKOHOMHKH (aanee mo texcry — [1® I'Y-BIID).

1.2. Hacrosmee IlomoxeHue perymupyer nesteabHoctsh OTAena, ONpEAEIAET €ro
3amayd, QYHKUMHM, npaBa U 06A3aHHOCTH pabOTHHKOB, MOPAJOK OpraHu3anu¥ paboThl,
peopraHu3aluy U mkByaaumu Otaena.

1.3. B cBoeit gearemsHocTH OTAECN pyKOBOACTBYETCS 3aKOHOJATENbCTBOM Poccuiickoi
®enepaunn, YcrasoMm ['Y-BIIID, [lonoxenneM o [lepmckom dunuane I'Y-BIIII, nokansHeIMU
akramu I'Y-BIIID u IT® I'Y-BIIID, a Taxoke HacTosmmum [TonoxenueM.

1.4. Koopmusamuio nestenbHocTH OThAena OCYMIECTBISET 3aMECTUTENb aupekTopa I1P
'y - BIID, xoopaunupyomui yuebHylo pabGory o¢mwmana (Jamee 10 TeKCTy -—
KOOPIHHHUPYIOLIMIA 3aMECTHTENb AUPEKTOPA).

1.5. CTpyKTypy, YHMCIEHHOCTb H INTATHOE paclCaHWE, U3MEHCHHA B CTPYKTYpY H
wTaTHoe pacnucanue Otaena yreepxaaer pekrop ['Y-BIIID no mpeacraenenuio aupexropa
1o I'Y-BUID.

1.6. Tpymosble o6sa3aHHOCTH paboTHHKOB OTaena, yC/IOBHS HX TpyJa ONpEAC/IIOTCS
TPYAOBBIMH AOrOBOPaMH, 3aKITIOYAaEMBIMU C KaXKOBIM paGoTHHKOM, IIpaBuiamMu BHYTpEHHEro
pacnopaaxa ['Y-BIID u uHbIMH nokaneHeiME akTamd ['Y-BIID u II® I'Y-BIIID, a Takxke
JOJDKHOCTHREIMH MHCTPYXUHAMH pabotHHKOB OTAEma.

JomKHOCTHBIE MHCTPYKIMH paboTHMkoB OTAena yTBepXKIAHOTCA KOOPIHUHHPYIOIHM
3aMECTHTENEM JUPEKTOPa 0 IIPEACTABICHHIO HavainbHuKa OTaena.

1.7. TlonHoe namMmeHoBanue Otiena — YueOGHo-meTomumueckmit otaen I[lepMckoro
¢dmmana ["'ocy1apcTBEHHOr0 yHHBEpCHTETa — BrICIue#l 1nKOJIBI 9KOHOMHKH.

CokpamenHoe HauMeHoBanne Otaena ~ YMO Ilepmckoro ¢ummana I'Y-BIID.

1.8. Otaen umeet cob6eTenHyo HuTEpHET-CTpaHuIYy (CaiiT) B paMKax KOPIIOPATHBHOTO
noprana (caiita) ¢pumana, CO3NaHHYIO U IIOLAEPKABAEMYIO B COOTBETCTBHH C JCHCTBYIOIUMHY
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B T'oCynapCTBEHHOM YHHMBEPCHTETE — Bricieii IMKOMB DKOHOMHKHM pErjlaMEHTaM#d H
obecneurBalonIyIo NPEACTABICHHE aKTyalbHOM nHpopManuy o AearensHoctn OTaena.

1.9. K noxymenram OTaea HMEIOT IPaBO AOCTYIIA, IOMHMO €r0 paGOTHHKOB, HMPEKTOP
¢wmana ¥ KOOPIUHHDYIOIMHA 3aMECTHTENb AHPEKTOpa; JIMLA, YHOIHOMOYCHHEIE HMH U1
npoBepkH gesTensHocTd OTaena, a TaKkKe UHbIE HIA B COOTBETCTBHM C 3aKOHOAATENBCTBOM
Poccuiickoit deaepaniuy.

1.12. Hactosmee IlonoxeHHe, BHOCHMMBIE B HEro JONMOJHCHHS H H3MCHCHMS
YTBEpKAAIOTCA NPHKa3oM aupexTopa 1O I'Y-BHID.

2. OCHOBHDBIE 3AJAYM

2.1. OcHoBHBIMY 3amauaMH OTAena ABIAIOTCA:

2.1.1. IInanxpoBanne W opraHm3aums y4yeGHOro mpouecca, COBEPUICHCTBOBaHHE €ro
CHCTEMBI, a TaKKe YIpaBieHHE yueOHo-MeromudecKoi aearesbHocThio 1P I'Y-BHID mo
peasin3alliy OCHOBHBIX M JONOJHHTEIBHBIX 00pa30BaTENbHBIX MPOrpaMM B COOTBETCTBHH C
JILICH3UEH Ha NpaBo BeJeHHs 00pa3oBaTeNbHOM AEATEIBHOCTH B cdepe npodecCHOHAILHOrOo
obpa3oBaHHs.

2.1.2. OcylecTBI€HHE KOHTPOJI1 32 COOTBETCTBHEM YYeOHBIX IIIAHOB M IPOrpaMMm
yueOHbIX JUCUHIIMH Tpe6GoBaHNAM 06pa30oBaTE/IBHbIX CTAHAAPTOB 10 YPOBHIO H COACPKAHHMIO.

2.1.3. ObfecneueHHe COOTBETCTBMA KayecTBa MNOATOTOBKHA oOyualomuxcs ¥
BBIITyCKHUKOB TpeOOBaHHAM rocyapCTBEHHAIX 00pa30BaTeIbHAIX CTaHAapPTOB.

2.1.4. KoHTpoh 32 BBITIOJIHEHHEM JIMLEH3HOHHBIX H aKKPEAMTalMOHHLIX TPeOOBaHMH K
peanuzaly 06pa3oBaTENIbHEIX IPOTPaMM.

2.1.5. TlnanupoBaHue yd4eOHON Harpy3kd no xadempaM, aHAM3 €€ BBHIIOJHEHHS
npenojaBaTe/IaMu Kadenp.

2.1.6. Opranusanus TOArOTOBKH Y4€OHO-METOAMYECKUX KOMILJIEKCOB M0 AMCLIMILIMHAM,
KOHTPOJIb 33 COCTOAHHEM YYETHOH U OTUETHOH JOKYMEHTAIIMH Ha Kadeapax.

2.1.7. Pa3paborka, ¢pOpMHpOBaHHE H COBEpIICHCTBOBAHHE CHUCTEMBI METOIHYECKOTO
obecneyeHus y4e6HOro mporiecca H KOHTPOJIb 3a €€ PyHKIUMOHHPOBAHMEM.

3. DYHKIIUH

3.1. B cOOTBETCTBHM C BO3JIOXKEHHHIMH 3ajadaM# OTHen BHINOMHAET CIEAYIOMME
bynximmn:

3.1.1. PaspaboTka rogoporo miasa yyeGHo-MeToauueckou paborts I1d I'Y-BILID.

3.1.2. TLiauupoBaHne COBMECTHO C KadelapaMu rof0BOro IUIaHa y4eGHOM Harpysku
¢wmana, KONTPONIL 32 BEIMOJIHEHHEM HarpyskH MpodeccopcKo-MpenoaBaTebckoro cocTaBa
(manee mno rexcty - [IIC).

3.1.3. CocraByieHHe NIaBa M OTYETa TI0 YYETY MOYACOBOW HArPY3KH IpPENOAABAaTENCH
II® T'Y-BIID, BeacHue Gasbl NaHHLIX MO YYETy IOMAacOBOM HArpy3KM, KOHTPOIb OIUIATHI
1I0YaCoOBOH Harpy3kH Ha kadenpax.

3.1.4. Miudopmaumonnoe obecnevenue yueGHOro mpouecca Ha OCHOBE HOPMATHMBHOM
JOKyMeHTalmi Muno6prnayxu PO,

3.1.5. Koopmmnauus y4e6Hoit u MeToaudeckoii pabots! xadeap u dhaxynbTeTos.
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3.1.6. Opranu3auys JMLEH3MPOBAHHA, caMo06CIIeIOBaHHA H aKKPEAHTAMH OTICILHBIX
o6pasoBaTesibubix nporpamm 1 I1® I'Y-BIII3 B yesnom.

3.1.7. TIlnanupoBanKe, OPraHU3alH|si, CONPOBOXACHUE U KOHTPOJIL 00pa3soBATE/LHOrO
npouecca B [1d I'Y-BHID B uacTu MeTopm4eckoit paGoTsl.

3.1.8. KoHTpO/b BBINMOJHEHUSA TOCYAAPCTBEHHBIX JHIECH3HOHHBIX M HOPMATHMBHBIX
TpeGoBaHuii K peanu3aiuy 06pa3zoBaTebHOM ACATENIEHOCTH 1o 1'Y-BILID.

3.1.9. C6op, o6o6menne U TNpeicTaBieHHWE MHPOopMauMu (aHAUTUYECKOH,
craTMcTHYecKo# u 1ip.) 06 oOpa3oBaTensHol aesrensHoctr 1O I'Y-BUID.

3.1.10. KoxcynsTHpoBaH#ie COTPYAHMKOB MOAPa3AeIEHHH 10 BONPOCaM OpPraHH3aliuK H
BEJICHUSA METOAMYECKOH paGoTH B CTPYKTYPHBIX NOAPa3fENCHUAX.

3.1.11. AwnamTHYecKad, TIPOCKTHas, peJAKLUMOHHas paboTa 10 TNOArOTOBKE
HOPMATHBHO-TIPaBoOBO# 623kl METOUYECKOro obecnedeHUs OpraHu3alMy y4e6Horo npouecca.

3.1.12. Koutpoms 3a pa3paborkodi 6a30BLIX M pabouux Y4YeOHBIX IUIAHOB BCEX
HanpaBJieHMil MOJrOTOBKM U CIENHANsHOCTeH, y4eOHBIX TIAHOB MO0 TIporpaMmam
JOTIOIHUTENBHOro 00pa3oBaHus.

3.1.13. Opranusanus y4era nporpamMm y4eOHHIX AMCIMIUVIMH B KOMIIBIOTEPHOH Oase
JIQHHBIX, KOHTPOJIL 32 O(POPMIICHHEM H YTBEPXKACHUEM NIPOrpaMM yueOHBIX JUCIMIUIUH.

3.1.14. YyacTHe B NPOEKTHOH HEATEALHOCTH MO ONTAMH3ALMH METOAHYECKOH paboTh
I1® I'Y-BILID.

3.1.15. TloaroroBka ¥ opraHM3alis NPOBEACHUA 3aceJaHHi y4eOHO-METOAMYECKOrO
coseta [1® I'Y-BIID.

3.1.16. IInanupoBande M BeICHHE OTYETHOCTH IO BONPOCaM Yyd4eGHO-METOAMYECKOH
pabots [T I'Y-BIIID.

3.1.17. Y4er M KOHTpONL COOTBETCTBHS  OOpa3OBATENBHBIM  CTaHAAPTAM
00pa3oBaTeNbHAIX NIPOrpaMM 110 HATIPABJIEHHSAM U CIIEHANBHOCTAM, peausyeMux B [1® I'Y-
BLID.

3.1.18. O6ecneuenne noapasaenenuit [1® I'V-BIID gokymeHTaMH roCyaapcTBEHHOTO
ofpasiia 0 BEICINEM M JONOJHHTENEHOM IPodeCCHOHATEHOM 06pa3soBaHMM, CTyIEHYECKHMM
OuileTaMu, 3a9€TKaMH, CepTHGHKATAMH, JOKYMEHTAMH OTYETHOCTH 1O Y4eGHO-METOAMUECKOM

pabore; oprauu3ans ¥ KOHTPOJIb Y9€Ta, BRIJa4H U XPAHEHUS JOKYMEHTOB [OCYapCTBEHHOTO
obpasna.

4. IIPABA H OBA3AHHOCTH PABOTHHKOB OTAEJA

4.1. PabotHukm OTaena UMEIOT Pago:

4.1.1. 3anpamuBath y pyKOBOAMTEJeH CTPYKTYPHBIX IOApasieieHH#l HUH(OPMALHIO,
HeoOX0aUMYIO U1 pean3anuy QyHKIMA ¥ BeINOIHEeHUs 3a5a4 OTaena.

4.1.2. Baocute pykosogcty I1® I'V-BIID npeaioxeHds M0 COBEPIIEHCTBOBAHMIO
topm 1 MeTozioB paboThl OTAEa.

4.1.3. YyacTBOBaTh B MOCTAHOBKE 3aJa4 M IPOCKTUPOBAHMH aBTOMATH3HPOBAHHBIX
nHbopManmoHHBIX cucrem B 110 I'Y-BIID.

4.1.4. Yyacteorath B coBemanusx I1® I'V-BIID npu paccmoTpenum Bonpocos,
OTHECEHHRIX K KoMreTeHIMH OTaena.

4.2. Pabotunku Otaena o613aHbL:
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42.1. KavecTBeHHO ¥ B TMOJHOM O0O0bEME BBLINOJHATE BO3/J0XKECHHBIE HAa HHX
JIOJDKHOCTHBIE 00513aHHOCTH.

4.2.2. CoBepIIEHCTBOBATh M Pa3BUBaTh JeATeNbHOCTE I1® I'Y-BIID, obecneunBaeMmyro
Otznenom.

4.2.3, JlaaTh pa3bACHCHHA 110 BONpocaM KoMIleTeHun Orzerna.

4.2.4. BHNOMHATL pEMIEHHs YYEHOro COBETa, NpUKasbl U pacnopsxenus ['Y-BIO u
Id TI'Y-BUID, nopyuenus aupekropa [1@ I'Y-BIIJ, KoopauHHpyOmEro 3aMecTHTENA
JMpeKTOopa, HayarsHHKa OT/IeNa B yCTaHOBJICHHbIE CPOKH.

5. PYKOBOACTBO

5.1. Otzen Bo3riasifgeT HavanbHUK OTAENA, MPUHUMAEMEIN Ha YKa3aHHYIO HO/DKHOCTB
npukasoM aupekropa [1® I'Y-BIIS.

5.2. Hauvampauxk Ortlena OCYIIECTBIMET HEMOCPEACTBEHHOE pPYKOBOACTBO BCEH
IeATeNbHOCTHIO OTAENa i NOAYHHAETCA KOOPAMHUPYIOMEMY 3aMECTUTETIO JUPEKTOpa

5.3. Havanmenuk OTAENa BRINOMHAET ClIENy0mue 0013aHHOCTH:

5.3.1. PykoBoaut pmestenbHOCcThI0 OTHena, obecreyHMBaeT OpraHU3alMIo ero paboTsl,
BBIIIOHEHHE 3a1a4 W GyHKUHM, onpeneneHHbIX HacTosmuM [TonoxeHueM, a TaKke pemeHui
Y4EHOro COBETa, NPHMKA30B, pacHopshkeHwit ['ocynapcTBEHHOro yHHMBepcHTeTa — Bricuieid
1KOJIBI 3KOHOMHKY M [1®D I'Y-BIIID u nopyuenwnii pykosogctsa ['Y-BIIID u I[1d I'Y-BIID.

5.3.2. OcymecTBIsSET KOHTPOJIb AEATENLHOCTH paboTHHKOB OTaEna.

5.3.3. BHOCHT KOOpPAMHHMpYIOIIEMY 33aMECTHTENI0 JUpPeKTOpa TpPeIJIOKEHHA O
COBEPILCHCTBOBAHHUM JiesTe/IbHOCTH OTaena, moBbImeHHU 3G GEeKTUBHOCTH ero paGoThI.

5.3.4. Pa3pabaTtsiBaeT MpOEKTH JOKYMEHTOB, CBA3aHHBIX C OPraHU3aIMeEN JEATEIBHOCTH
Otnena.

5.3.5. Opranusyer nNoBhIeHHE KBaqMdukanuu paboTHMkOB OTdena COBMECTHO ¢
nogpasseneHusamu I1® I'Y-BIIID, oTBeyaromymu 3a yka3aHHOE HanpaBJicHHUE.

5.3.6. OGecmeunBaer co3gaHME Ha pabOYHX MeECTaX ONTHMAJBHBIX YCIOBHH [uId
BBICOKOIIPOM3BOJUTENLHOT0, KAYECTBEHHOTO TPY/Aa.

53.7. KontpompyerT cobmogenue pabotaukamu Ortaena  3aKoHOJATENLCTBA
Poccuiickoii ®enepanuy, YcTaBa M JOKUIBHEIX aKTOB [ OCYapCTBEHHOTO yHMBEPCHTETA —
Briciedl mKoJbl 9KOHOMHKH, B ToM 4ucie [Ipasun BHyTpeHHero pacunopsika, I10IoxeHHs o
ITepmckoM ¢unuane I'Y-BIIID, npaBui oXpaHs! TpyZa U TeXHUKH 6€301acHOCTH, NOXApPHOH
6€30I1aCHOCTH, a TaKXKe JPYTHX JIOKaIbHEIX akToB [T I'Y-BIIID.

5.3.8. Paspa6aTeiBaeT NpoeKTHl JOJDKHOCTHHIX MHCTPYKIMH paGOTHUKOB ¥ BHOCHT HX Ha
yTBEPXKZEHUE KOOPAMHHUPYIOIIEMY 3aMECTHTEIO AUPEKTOpa.

5.4. Havansauk OTaena uMeeT paso:

5.4.1. TpeboBathb oT paboTHHKOB OT/Ea BEINIOIHEHUS B IIOJHOM 06bEME M Ha BHICOKOM
Ka4eCTBEHHOM YPOBHE 00A3aHHOCTEH, ONpE/eICHHBIX UX JOJDKHOCTHBIMU HHCTPYKIMAMH.

5.4.2. Tpe6osate cobmoaenus paGotHukamu OTaena 3akoHomaTenncTBa Poccuiickoit
@enepaumy, YcraBa I'ocymapcrseHHOro yHMBepcuTeTa — BhICIIEH IIKOJNBI 3KOHOMUKH,
Ilonoxenus o Ilepmekom ¢pumaane I'Y-BIIID u ITpaBun BHyTpenHero pacnopsaka I'V-BILD,
NpaBWI OXpaHel TPyAAa M TEXHHUKH Ge30MacHOCTH, MOXAPHOH 6Ge30IaCHOCTH, BBHINOJHEHUA

peleHui yYeHOro COBeTa, NIPUKA30B, PACHOPHKEHUM M MHLIX JTOKaJbHbIX akToB [1® ['Y-BIIID,
nopydenHii pyxosoactsa I1® I'Y-BIIID.
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5.4.3. 3ampamuBaTh Yy PYKOBOAHUTENEH NPYrHX CTPYKTYPHBIX nogpasgeneunit [1P I'Y-
BIII 1 roi0BHOrO By3a MaTepHATH! M HEGOPMAIMIO, HEOOXOMMMBIC AN BBIMOTHEHHA 3324 X
¢yHKuMii, BO3NOXKEHHEX Ha OTACH.

5.5. Hauamsauk OTAena HeceT OTBETCTBEHHOCTD 3a:

5.5.1. Hexa4ecTBEHHOE M HEIOJIHOE HCIOJHEHHE 3a1a4 M (QYHKUMUH, BOITOXKCHHBIX Ha
Otnen HacTosmuM I10OXKEHHEM, HEBBIOJHEHHE B MONHOM O0beME M B YCTAHOBJICHHBIC
CPOKM pEIieHHii YUEHOro COBETa, NPHKA30B, PaCTIOPHKEHUI M MOpyueHUH pykoBoxacTBa I1D
ry-BUID.

5.5.2. Hecobmonenue 3akoHopaTenncTBa Poccuiickoit denepainivu, HEAOCTOBECPHOCTD
uH(opMaiuK, npeacTaBisemolt pykooacty I'Y-BIIOD u I1P I'V-BUID.

5.5.3. YTpaTy nOKymeHTOB, ofpasylommxca B JeaTesnbHocTH OTAena, U pasriameHue
KOHUACHIMATLHON HHOOpMalHK, KoTopo# pacrnonaraer Otaen.

5.5.4. HenpuuATHE Mep TI0 OpPraHM3alliM M BCACHHIO JENONpou3BoicTsa B Otaene B
COOTBETCTBHHM C NEHCTBYIOLIMM 3aKOHOAATENLCTBOM, NOKaNbHEIMHM akTamu ['Y-BIIO u I1®
r'y-BUID.

5.5.5. Hecobmonmenue paboTtHukamu Ortlena mnpaBuJl BHYTPEHHErO paclopsixa,
CaHUTAPHO-TPOTHBOIIMAEMHAYECKOrO PEXHUMa, MPOTUBONMOKAPHOH GE30MaCHOCTH M TEXHHKH
GesonmacHOCTY.

6. BBAMMOJENCTBHE C APYTHUMH CTPYKTYPHBIMHA
NOAPA3JEJEHMSIMHA II® I'Y-BIIID

6.1. BzauMoaekcteae OTaena ¢ APpyruMH CTPYKTYPHBIMH NopasaeieHusmu ['Y-BIID
u I1® I'Y-BUID onpenenserca 3aqayaMi H QyHKIHAMH, BO3JI0KCHHBIMH Ha HETO HACTOAIHM
[TonoxxenueM.

6.2. llogpasznenenye B3aMMOJIEHCTBYET C:

6.2.1. OTaenoM 3aKynoK - NIPH OCYIIECTBIIEHHMH 3aKyNOK TOBapoB, paboT M ycIyr ajis
Hyxna OT/ieNna B COOTBETCTBHH C ycTaHOBNCHHEIM B [1® T'V-BIIID nopagxom.

6.2.2. O6muM ormenoM - MO BOMPOCaM JENONPOM3BOACTBA M  IIOATOTOBKH
JAOKYMEHTAITHH.

6.2.3. JlexanataMu (aKymhTeTOB M KadempamMH - M0 BOMpOCaM [LTAHHPOBAHMSA,
OpraHu3aliH U KOHTPOIA yue6HO-METOMNUECKOM paboTHI.

6.2.4. OtzmenoM xalpoB - MO BONMpOcaM ILIAHHPOBaHMA y4yeOHOM Harpysku IIIC u
npefocrasieHus oT4eTHOCTH T1D I'V-BIID no o6pa3oBaTensHoll A€ITEIBHOCTH, a TAKXKE IO
BonpocaMm noA6opa, NpHeMa, YBOILHEHNS, OBLIICHHS KBaTM(GHKALMK H PACCTAHOBKH KaJpOB
Orgena.

6.2.5. byxrainrepHue#i — 1o Borpocam onnarsl Tpyaa paboruukos Ornena

6.2.6. KOMIBIOTEPHHIM LEHTPOM — IO BONPOCaM OGCITY)KHBAHHS CETH M OPITEXHUKH,
NPOEKTHPOBAHMA, SKCILTyaTaUHK U CONPOBOXAEHHA aBTOMAaTH3UPOBAHHKIX HHGOPMALMOHHEIX
CHCTEM.

6.2.7. Co Bcemu moapasaenenusamu I'V-BII3 u I1® I'V-BIID mo sonpocam c6opa,

0600menus ¥ NpegocTaBNeHHs UHGOPMALMM (AHATHTHYECKOH, CTATHCTHYECKOH M Ip.) mo
obpasoBarenpHol aearenbuocty [1P I'Y-BIID.
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7. PEOPTAHMBAIIUA M INKBUJAIIUA IIOAPA3TEJIEHAS

Otnen MoXeT ObITh TMKBHIMPOBAH MM PEOpPraHu30BaH HAa OCHOBAHMH NPHKa3a peKTopa
T'Y-BIUD3 no npexncrasaesuro aupexropa [10 I'Y-BUI3S.





